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Nostrification Guide
If you plan to study at a university in the Czech Republic, whether public or private, and enroll in a Czech-accredited program, you must have your prior education (high school or secondary school) officially recognized by the Czech recognition authority. This process is known as "nostrifikace."

Nostrification is required for students at UNYP who wish to pursue one of the Dual Degree programs—International Relations or Communication and Media—as these programs award two diplomas: a European and an American one.
However, if a UNYP student chooses to obtain only an American degree* and does not wish to receive a European diploma, nostrification is not required**. In such a case, it would be necessary to sign a form called “Nostrification declaration” and send it directly to the Nostrification officer: nostrification@unyp.cz. 

*Important Note: If you are a visa student, opting out of nostrification and following only the American track of the program may affect your visa conditions and limit potential benefits related to your future opportunities in the Czech job market.
**If you choose not to nostrify your high school diploma, which is required to graduate with a European diploma, but later decide to pursue a Master's degree in the Czech Republic, you will need to nostrify your American Bachelor’s degree. This process is significantly easier and faster than high school diploma nostrification. 

Okay, I want to undergo the nostrification process. What’s next? 
At UNYP, you can either receive assistance from the Nostrification Manager, who will guide you through the entire process, or manage it independently if you prefer. Below you can find a step-by-step guide outlining the way the nostrification process works and what you can expect from it. 
Step 1. Make sure that your document can be recognized.
Only documents proving the completion of secondary or tertiary professional education can be recognized. These foreign school documents or certificates must verify the completion of basic, secondary, or tertiary professional education from a school accredited by the Ministry of Education in the country where it was issued. 
Documents such as qualification certificates, retraining course certificates, and similar items cannot be recognized. Additionally, school reports from institutions not accredited by the Ministry of Education in your home country will not be recognized.

Step 2. Find out where to apply for recognition 
The office where you apply for recognition is known as the recognition authority (uznávací orgán). These authorities are education departments located within each regional authority (krajský úřad). In Prague, the recognition authority is the Prague City Hall (Magistrát Hlavního města Prahy).
Your recognition authority is determined by your registered residence address. 
 If you live in Prague → Apply at Prague City Hall (Magistrát Hlavního města Prahy).
 If you live in Pilsen → Apply at Pilsen City Council (Magistrát města Plzně).
This regional authority (such as Prague City Hall) is also the point of contact where you can get answers to any questions regarding the legalization of your documents.
Step 3. Make sure you have all the required documents. 
Here is a list of the required documents, as outlined on the official websites of regional authorities and in the application form.
· Completed application form
Download the application form from the websites of the regional authority where your legalization will be processed. 
· Certified copy of legalized foreign school report/diploma prepared by a Czech notary (notář) and translated by the Czech court interpreter (soudní tlumočník)
You are not supposed to submit the original diploma or school final report, only a copy. However, your original documents must first be legalized in the country where they were issued. Once legalized, you can make certified copies of those documents. The authenticity of the copy must be verified by a Czech notary, and the document must be translated into Czech by a certified Czech court interpreter. 
· Certified copy of the list of school subjects with the number of hours prepared by the Czech notary and translated by the Czech court interpreter.
The list of school subjects with the number of hours is the list of subjects/courses that you have completed during your study. The number of hours refers to the number of hours/time spent on learning the subject/course throughout your entire study. This document does not have a specific format. It should include a list of all the subjects you studied (as certified by your diploma), with the number of hours dedicated to each subject clearly stated. For example, it could be the school curriculum certified by your school, showing which subjects were taught and the number of hours allocated to each.
· Proof that the school that issued your diploma or school report is recognized within the education system of your country.
The school that issued your diploma must be accredited by the Ministry of Education in the country where it is located. This accreditation is usually indicated on the diploma. If it is not clearly stated, you should contact the Ministry of Education in your country to obtain a certificate confirming that your school is accredited within the national education system.
· Proof of payment of administrative fee: 1000 CZK
· Identity document of the applicant (passport/ID) 
· Proof of a place of stay in the Czech Republic

Step 4. Submit the application 
Submit the application with all attachments to the regional authority which you looked up in Step 2 (according to your place of stay).
Step 5. Wait for the results
Once you submit a complete application with all required documents, the processing period for your request will begin. If your application is incomplete, the recognition authority will ask you to provide the missing documents, and the processing period will be paused until you submit the required materials. The legal time limit for processing your request is 30 days. In more complex cases, this period may be extended up to 120 days.
After submitting your application, you will need to wait for any feedback from the relevant authority within the specified time frame. We recommend monitoring the mail sent to the contact address you provided in the application. The authority may request additional documents from you.
You cannot speed up the process by inquiring about its status. 


What is happening during the process?
Regional authority officers are comparing the list of subjects you studied incl. the number of hours with the curriculum of the Czech school. 
What may be the result of my request?
· Successful result
If the content and scope of your study program are substantially similar to the curriculum of a comparable program in the Czech Republic, your application will be approved. You will receive a decision and a recognition supplement to your diploma/school report. Your education will then be officially recognized as equivalent to the same level of education in the Czech Republic, and your diploma can be used for purposes such as university admissions.

· Nostrification examination
If the Regional Authority officers determine that the content and scope of your education from a foreign school partially differ, you will be required to take a nostrification examination. This examination will address any discrepancies in the subjects or number of hours. Nostrification exams are assigned randomly and may cover any school subject (such as chemistry, biology, geography, social science, informatics, etc.). If you do not pass one of the exams, you will need to restart the nostrification process. According to internal policy, students have time to complete the nostrification process before earning 60 US credits.

· Negative decision/application rejected
If your education significantly differs from similar study programs in the Czech Republic, your application may be rejected.

For more information or if you have any questions, please feel free to contact the Nostrification Officer, Mrs. Maria Garbuzova. You can find her on the 5th floor in the Admissions Office or reach her via email at nostrification@unyp.cz or by phone at +420 224 221 261/281. 
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